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WHAT TO SUBMIT WITH THE TENDER

1. Fixed price for the branding as specified

2. Brief details of what the price for the branding will cover

3. Fixed price for the website as specified, with the training element itemised separately

4. Brief details of what the price for the website will cover, including the training element

5. Fixed price for hosting website, and basic website maintenance and security over three years.

6. Details of what will be covered by the hosting, maintenance and security agreement, and suggested terms.

7. At least two examples each of branding and website design carried out by your company.

8. CV of the principal person who will be responsible for the branding, and of the person who will be responsible for the website, if different.

Please also provide answers to the following questions:

1. How will you approach the branding?

2. Why do you think we should give you this commission?

Please also confirm that Birmingham Conservation Trust will own all IPR’s (Intellectual Property Rights) and Copyright of everything that is produced (but with acknowledgment of website design).
We will be assessing tenders on the basis of price (50% weighting), examples of previous work and CVs (35%), and answers to questions above (15%)
Tenders must be returned in electronic format (Word or PDF), not larger than 10MB, to simon.a.buteux@birmingham.gov.uk no later than 12 noon on 8 August.  For an informal chat or questions please contact Simon on 0121 303 2664 or 07973 498013.  Simon is on leave from 1 August – after this date, or as an alternative, please contact Suzanne Carter on suzannecarterBCT@gmail.com or ring 07793 075737.
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